To:
Dale Sullivan
From:
Nathan J. Cook

Date:
February 15, 2006

Subject:
Job Application Packet

I have researched several different jobs in the field of Agronomy as this is my major.


This job application packet will help me to learn how to apply for a job.  I have had several jobs in this field so far but am always looking for ways to get more experience, responsibility, and especially pay.  I get several emails a week with job announcements from a professor in my major.  I am always reviewing these and learning about what is available.  I have to sort of “weed” these out and figure out the ones that I am interested in.  I have worked with many people that are in permanent positions such as the ones I am interested in.  I am always asking them questions about the responsibilities as well as the rewards of the job.  Learning how to prepare a letter of application and a resume will help me immensely in the job search during and after college.  
Job Announcements


As I said before, I receive weekly emails about both permanent and summer intern positions in my area of study.  There are many positions depending on the type of work, locations, length of employment, and required qualifications.  Several examples of job announcements include a crop scout for Centrol Crop Consulting in the Red River Valley, a 6 month position with Pioneer, and a scouting/plant internship through UAP of Sauk Center, MN.  The Centrol job looked very promising, however I decided that this does not fit my career goals very well and the Pioneer job would force me to not attend the fall semester of this year.  The job with UAP however fits what I am looking for.

Job Description


The scouting/plant internship comes with a variety of responsibilities.  Crop scouting duties would include scouting for weeds, insects, crop health, fungus’ and viruses, soil sampling, and fertilizer recommendations.  Plant duties would include bulk chemical and seed handling, delivery, building orders, bagging, driving tender trucks, operating fork lifts, and loading trucks.  I foresee this job as having room to move up in the company.
Job Qualifications


According to the announcement, applicants should be outgoing, have good communication skills, clean/neat, responsible, self motivated.  I think that I fit all of these areas very well.  It doesn’t list any specific qualifications such as GPA, experience, or degree, but I am sure that I would meet any of these qualifications if they were listed.
Knowledge of the Job


I have had two different jobs in this area of work.  I am always asking questions to the people that I work with about the job.  Also I have been to many meetings and talked to people that work in this field.  I grew up on a farm so I have basically done many aspects of this line of work my entire life as well as talked to people that we do business with.


I have learned that most of the actual hard labor work is done during 4 months in the summer.  The rest of the year involves attending meetings, making sales calls, and working with suppliers.  The winter months can be very flexible and agronomists usually can take lots of time off.  There is rarely room for time off in the summer time.  Last summer, I averaged around 70 hours per week.  The winter months allow time for recovery from the grueling summer.

One thing that everyone in this field tells me is that “You have to learn to sell yourself.”  This means that I need to learn how to make farmers like me and have them trust me.  This can include speaking ability, credibility, confidence, and people skills.  These are several areas that I am really trying to work on.

Salary is also one very important area that I pay attention to.  I have been told not to consider a job unless the starting pay is around $35,000 a year.  I have heard thought that an average person 5 years out of school will be making around $60,000 all the way up to $100,000+.

Conclusions


This project has taught me how to create a resume, application letter, and describe the job I am interested in.  It has made me realize the responsibilities as well as the benefits of a job in agronomy.  The tools created in this assignment will help me in finding my future career.


1144 College Street


Fargo, ND 58102


February 16, 2006

Matt Hass

UAP Northern Plains

801 Beltline Road

Sauk Centre, MN 56378

Dear Matt:

I recently received a job announcement from Calvin G. Messersmith, one of my instructors, about your intern position you are offering for this coming summer.  I am very interested in this position and think my past experience will be of great benefit to your company and think that it will help me to develop skills in the field of agronomy.

I am a junior in Crop and Weed Sciences at North Dakota State University.  I have learned valuable information in many areas such as weed identification, disease identification, insect identification, and about the many different types of agricultural chemicals.  I also am involved in FarmHouse Fraternity where I have held the positions of Pledge Educator and Director of Alumni Relations, and NDSU Agronomy Club where I currently hold the position of treasurer.  These organizations have taught me many skills in business, leadership, and personal skills.  
I have also held similar internship positions with both AGSCO and Maple Valley Ag Chemical.  These positions required me to deliver agricultural products as well as scout corn, wheat, and soybeans.  I feel that these internships have helped me to gain knowledge in agronomy.
I would appreciate your consideration for this position and would like to meet personally with you so that we can discuss the details of this opportunity.  I can be contacted via email at Nathan.Cook.1@ndsu.edu or by phone at 701-840-2561.


Sincerely,


Nathan J. Cook

PRESENT ADDRESS
                 Nathan J. Cook
                    PERMANENT ADDRESS
1144 College St.





                                        2931 118th Ave. SE

Fargo, ND 58102





                                    Valley City, ND 58072

701-840-2561


    nathan.cook.1@ndsu.edu

                    701-845-1076


EDUCATION
North Dakota State University



Crop and Weed Sciences 3rd year, GPA 3.0/4.0


RELEVANT COURSES:

World Food Crops
Principals of Weed Science

Intro to Accounting
Crop Production



Weed ID
Intro to Farm Management

ORGANIZATIONS AND LEADERSHIP

FarmHouse Fraternity
NDSU Agronomy Club


Served as:

Served as:



Pledge Educator

Treasurer



Director of Alumni Relations 

National Society of Collegiate Scholars

American Society of Agronomy

COMPUTER
Word
Excel
PROFICIENCY 
Powerpoint
Quicken 

WORK
Maple Valley Ag Chemical

                  Tower City, ND

EXPERIENCE
Crop Scout


     Summer 2005



Scouted wheat, corn and soybeans for weeds, disease and 



insects



Delivered agricultural products such as chemical and seed



Visited with growers about scouting reports



Operated forklifts on a daily basis


AGSCO

                  Valley City, ND


Delivery
            Summers of 2003 and 2004



Delivered agricultural products such as chemical and seed



Built loads to be delivered to growers



Created invoices of products



Operated forklifts on a daily basis



Kept inventory of warehouse


Cook Farms

                  Valley City, ND

Laborer
           Summers 1995-present



Operating tractors, combines, and other large equipment


Grain handling



Maintaining a large line of farm equipment

REFERNECES
Available upon request
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Internship

At UAP in Sauk Centre, we are looking for interns to get involved with day-to-day functions.  You will be working for a retail and wholesale ag outlet.  Some of the chemicals that you will be working with are herbicides, pesticides, insecticides, fungicides, and also different types of fertilizer.  Soybeans, corn, dry beans, small grains, alfalfa, sweet corn, peas, potatoes, and sugar beets are some of the crops we work with here at UAP.  To enhance your agronomy skills, the following are tasks that you will be expected to perform:

1.  Crop Scouting:

Weeds

Insects

Crop Health

Diseases

Fungus / Viruses

Soil Sampling

Fertilizer Recommendations

2. Plant Duties:

Bulk Chemical/Seed Handling

Delivery of Fertilizer, Chemical, and Seed

Putting Together Orders

Bagging Fertilizer

Driving Tender Trucks

Operating Forklifts

Loading Trucks

Qualities that we are looking for interns to have are as follows:

Outgoing

Good Communication Skills

Clean/Neat

Responsible

Self-motivated

You will be performing a wide variety of tasks.  In early spring, you will be working with one of the agronomists for about a week.  Then you will be crop scouting and driving tender truck.  In the summer, you will be working with Lakeside Foods and doing a lot of scouting with sweet corn and peas.  Later in the summer, you will be taking soil samples.

If this seems like something you are interested in, contact Matt Hass at 1-800-892-0332.  This is a great opportunity to work with a group of people who are well educated and fun.

